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Flexible Employee / Temporary Worker 

Change of Details Form 

Complete and save the form then click here to email it to admin@stepahead.co.uk
Complete the first and last parts of the form for all requests to change personal details
	Your Full Name
	

	Your Step Ahead Payroll Number
	

	Your Date of Birth
	

	Your National Insurance Number
	


Complete the following information only if this has changed, e.g. if you have changed your address and phone number, complete the Change of Address and Change of Contact Information Sections only and leave the Bank Details and Other Changes sections blank.

	Change of Address
	

	Your Previous Address
	

	Your New Address
	

	From What Date Will This Change Apply?
	

	Change of Contact Information
	

	New Home Telephone Number
	

	New Mobile Telephone Number
	

	New Personal Email Address
	

	Change of Bank Details

	Bank Name
	

	Branch Address
	

	Account Name
	

	Account Number
	
	Sort Code
	
	
	

	Other Changes

	Please specify
	


	Please confirm and authorise our changes by signing and dating below

	Signature
	
	Date:
	


